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We've all been in this position before. Your assigned a paper,
small or large, that seems like the hardest thing in the world.
What happens next? You procrastinate for 2 weeks then you
binge drink coffee for five days trying to finish your assignment,
praying you do well. It doesn't have to happen like this.

We're going to break up this stressful process into 7 Steps

Initial Outline

Research

Extended Outline to include the research
REALLY Rough Draft

Peer review ( a helpful one, or see a TA)
Second Draft

Final Draft
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This, to me, is THE most important part of the paper writing
process. An initial outline paves the way for the rest of your
paper. And it's not hard! you don't have to know any in depth
research before you write it! Which is why it's such a good first
step.

When | sit down to write an outline, | like to use a good old
fashioned pen and paper, well colored pens and paper. |
designate one color for each of my different paragraphs. Typically
| use purple for thesis and conclusion, then | break up the rest of
the paragraphs with different colors relative to each topic. |
strongly suggest hand writing your first outline, then typing it, so
you have room to be creative and make a mess at first.

The first thing | write is my thesis. Everyone always says "never
write your introduction paragraph first”, but to me, if | don't know
what I'm writing about, how can | write the paper? So instead of
writing an entire first paragraph | write my thesis statement.

This is probably the hardest part of the entire paper, for the main
reason that this statement is what your whole paper will be based
upon. So when writing a thesis first think of what it is you want to
say. Write ten different ones, word it 30 different ways, whatever
you need to do to make it the clearest statement possible.



Once you have a solid thesis statement the rest is easy peasy
lemon squeeze-y. | go by the equation (that | made up) that each
page should have approximately 2-2.5 paragraphs. So do the
math. If you have to write a 10 page paper you need at least 20
paragraphs.

Now subtract two for the introductory and conclusion, and you
have 18. You have to write 18 body paragraphs. If you only have
2, 3 or even 4 body paragraphs then it's O.K. to have each
paragraph be a slightly different topic. But in an 18 paragraph
essay multiple paragraphs are going to cover the same topic. |
would say only cover a maximum of four or five different topics in
a ten page paper.

Once you discover how many topics you should cover about your
thesis statement you're ready to write your outline!! Just jot down
a topic sentence and some things you want to cover on the
specific topic for each topic.
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So now you've written your outline, and it's time for the research.
You're probably either wondering why you have to do research
when it's not a research paper, or how you go about doing
research without the help of your high schools resources.

Let's start with WHY research is important regardless of the type
of paper you're writing.

So you were assigned a paper with the following prompt:

“Investigate various points of view concerning a particular topic of
your choosing. Then write a 1,250-1,500 word essay bringing to
text your own thought and point of view." (this was actually a
prompt given to the freshman who have to take college writing at
my university.

You may be thinking "well | can get away without doing research
for this, I'll just write about something | know." This is not good
thinking. Researching and incorporating quality research into a
paper is a valuable skill, and when the TA grading your paper can
see that you have this skill it can help you do better overall on
your assignment. (Disclaimer: DO NOT apply research to a paper
If it specifically states not to use any outside resources, you will
lose points.)

Now that you know why it's important, let's move on to how to get
started.



In high school you were told never to use Google. I'm going to tell
you to use it. Refer back to your initial outline, then google your
first topic. When | was helping my friend write a paper on whether
walking or running is better for you for the prompt above, | had
her type into Google "benefits of walking". She found a really
great article, but didn't know if the source was an appropriate site
to use. When this happens that usually means that this site got
their information from somewhere else, so | had her look at their
references. By going through the references of the site she found
a dissertation published online by a Ph.D. candidate.

Ding. Ding. Ding! THAT IS AN APPROPRIATE SOURCE!

If you find an article with amazing content but it doesn't seem like
you would be allowed to use it as a credible source always check
their references because chances are they got their information
from a credible source that you can use too! (and if you're a little
too nervous to use google initially check out your school library's
online databases, they're an amazing resource)

So you found a perfect source or two, now what? You need
supplies. Whenever | sit down to do research | always have three
things with me:

colored pens
5x3 index cards
easybib.com



So the first thing | do is pull out a index card and the colored pen
that matches the same colored pen in my outline (if you don't like
to use color then this doesn't apply). Then | write down the name
of the source | used on the top of the index card, and if it's a book
| write down the page number. Then | write down either a quote
or a paraphrase of what | want to use from the source onto the
notecard.

Before | move onto a new source | go to easybib.com. This
website is a lifesaver! It's free or you can pay for a subscription
for extra goodies. Basically you copy and paste the URL of the
source you were using or you put in the information for any other
type of site you used into the search bar. Then it does this
magical thing where it makes a correct citation for you! In any
form you want: MLA, APA, etc. | always make a works cited while
| do my research, then delete unused citations later because that
way I'll never forget where | found a piece of information.

Having these color coded note cards of information and an
already completed works cited basically ensures that your paper
will write itself. Now when | say this | don't mean it will literally
write itself, but you already have all the hard parts completed: a
thesis, a list of topics you're going to talk about (outline), research
to support your thesis, and a works cited for your research. All
you have to do is put it all together!



Part I1I:
The Extended
Outline




You guys must be thinking: an extended outline? really? Yes
really! Some people think this step in the writing process is
unimportant, or tedious, and would rather jump right into writing
their first draft. But trust me, your final paper will look, and sound,
so much better if you do an extended outline first.

After you compile all your research, and have typed your original
outline into your computer, you're ready to begin. Since | use
physical 5x3 notecards when | do research it's easy for me to
physically sort them into groups, which is exactly what | do. |
separate my notecards into the different topics | highlighted in my
outline. If you virtually took your research notes, try and sort
them as well, either with tags or just grouped together on a word
document.

Here comes the super easy part of an extended outline. Are you
ready? All you have to do is type the information on your
notecards into the correct sections on your outline, and you're
done! (don't forget to add a little citation so you know where your
information came from)

That's it! Crazy right? Everyone always thinks extended outlines
are a long process, but they really aren't. And having this simple
extended outline will make writing your first draft super easy
since all you'll have to do is turn your notes into complete
sentences.



Part IV:
The REALLY
Rough Draft




This is probably going to be the shortest post in this series
because it's so extremely simple.

When sitting down to write your first draft the first thing you should
do is copy and paste your extended outline into a new document.
Once you do that take your bullet points and make them into
cohesive sentences. You may be thinking that I'm completely
oversimplifying it, but you're overthinking it. Honestly you just have
to turn your bullet points into separate sentences. Don't worry
about if the sentences sound good together just make them into
sentences. That's step one.

Step two is to add conclusion sentences. Read over your choppy
paragraphs and add a conclusion sentence that seems to
summarize what you stated in your paragraph.

Then you're done.
Take a break.

If you start revising your paper now, at this stage, you'll get
overwhelmed. That's the worst thing that can happen when writing
a big paper. Keeping your focus is what's going to turn your ideas
into amazing writing and ultimately an amazing grade. So close
your laptop, start other homework, and revise your paper later.






The peer review is always the trickiest part of the writing
process. A lot of people don't use the resource of peer review's
seriously and therefore don't realize it's full potential. A peer
review is one of the best things you can do in your writing
process.

When you sit down to write something, whether it takes 1 hour, 1
week, or 1 month, you become consumed in it; you start to not
notice when you write something awkwardly or maybe you just
don't know how to say what you want to say. That's where the
peer reviews become really helpful.

Once you complete your REALLY rough draft, it's time for a peer
review. Now this draft should not be great. It should be a
narrative of ideas describing what you want to say in your paper.

| always recommend having two separate people peer edit for
you: the first should be in your class/ familiar with the material,
and the second should be someone who knows nothing more
than common sense about the subject and is not in your class.
The reason your first peer editor should be in your class is
because this draft of your paper is just your ideas. If you have
someone who is in your class and familiar with the material, they
can interpret what your trying to say and may be able to help
word your thoughts better.



After writing your second or final draft have someone who is not
In your class review it. This can ensure that you are getting your
message across clearly, since the whole point of a paper is to
Introduce and explain a point to even someone who knows
nothing on the subject. You want them to pick up your paper and
completely understand your thought process when they get to
the end. They will also be able to point out more simple and
easily missed errors or grammatically incorrect sentences that
you may not have noticed while writing the paper.

Always remember to take peer recommendations with a grain of
salt. You may encounter a peer editor who has no sense of
grammar, or who tries to correct a statement you've made that
you know is correct. It may be helpful to have multiple people
revise the same draft to avoid poor peer edits.
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SC you've written your first draft and had someone you trust (with
their writing opinions) review it. Now it's time to take a serious
look at your paper and make some corrections. Before you do
anything really read through the comments that your peer editor
gave to you. If they didn't leave a lot then you may need to have
someone else review it.

If you agree/understand why your peer editor made the changes
or comments they did then you can start making those little
changes. Once you fix up the grammar in your rough draft it
becomes much easier to add in more stuff. When | say stuff | do
not mean filler sentences. Trust me: if you have to write a 2-4
page paper your professor would much rather read a 2 page
paper with great content then a four page with too many filler
sentences. Clear writing is the best writing. Write just enough so
that people will understand the point you are making, but not too
much that there get bored or frustrated trying to find it.

So how do you write 'stuff' without the filler?

Go back and look what you have written. When | do a rough draft
| typically do not include any quotes or paraphrased items from
my research. This allows me to insert them into my second draft
where they feel most applicable. When you re-read your edited
rough draft look for points that need clarification, or places where
a quote might help make more sense of your argument.



If you already included quotes into your rough draft then read
those paragraphs a little closer. Did you introduce the quote
correctly? A properly interdicted quote should consist of a

sentence leading right into a quote with the help of a comma. For
example: (Taken from my Women Studies Paper for which | got a

99% on.. not like I'm bragging or anything ;))

“According to the Women's International Center, “In colonial
America, women who earned their own living usually became

seamstresses or kept boardinghouses. But some women worked

in professions and jobs available mostly to men. There were
women doctors, lawyers, preachers, teachers, writers, and
singers.” (www.wic.org, section 4) ”

Remember to always include a proper parenthetical citation
following your quote. It's O.K. to use other peoples research as
long as you give them credit. If you don't know how to do a

correct one check out this handy dandy chart: (docstyles.com)

Source

Citation

Source

Citation

No Author

(Book Title 123) ('Article Title" 123)

Corporate

(Modern Language Association 123)

1 Author (Smith 123) Literary (King Lear 4.1) (Thoreau 11; ch.1)
2 Authors (Smith and Jones 123) Multiple (Adams 11; Baker 21; Chavez 123)

3 Authors

(Smith, Jones, and Garcia 123)

Two Works

(Thoreau, Walden 8) (Thoreau, "Life" 9)

4 Authors+

(Smith et al. 123)

Volume/Page

(Burton 2:123)




Once you have your quote, with it's proper introduction and
parenthetical citation, you have to reference the quote. One of my
english teachers in high school taught us that quotes were like a
little kid crossing the street: the parents have to hold their hands.
You're introduction is parent 1 and your reference is parent 2.
Here is what | followed up my quote with in my Feminist Theory
paper for Women Studies:

“However, female oppression in the early 19th century led to a
new outlook on women’s work. If a woman wanted to work the
only acceptable areas for her to do so were domestic work,
writing, teaching and factory labor. ”

If after adding all of this you find that you still have not met your
page or word requirement then you should consider going back
to the research step and finding another subtopic to add to your
paper.



art VII:
he Final Draft




This is the easiest and fastest part of the process. Once you
have your second draft completed it's time for some peer editing.
After the rough draft | suggested you have someone who's in the
same course and/or writing a similar kind of paper to peer edit
because they may be able to help you construct clearer
sentences since they have more background information on the
topic.

After your second draft is completed have a friend who is not in
your class edit the paper. Better yet, bring you r paper to your
college writing center or your TA for the class. They love to help
students edit their papers because it shows them that your
trying, plus they can provide amazing insight!

Once you get your edited draft returned read through it and
make the appropriate changes. The final step is to go back to the
assignment. Make sure you have completed every portion of the
asked assignment. Make sure you have answered the question
asked of you completely and correctly. Make sure you directly
supported your thesis throughout all aspects of your paper.

Once you have cross referenced everything and you're happy
with your paper than you're done! That's it. You've successfully
written a college paper without completely losing your mind.



